Open Apps and Locate Email App
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Tap the settings menu (3 lines) in the upper left-hand corner
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= Inbox Q

MHass@mckimcreed.com

Today Last synced 8:58 AM
Michael Hass 8:27 AM
Fwd: Android email
Thank you. Michael B. Hass From: Michael Hass Sent: Monday,... ?

® Zendesk Explore 8:26 AM

Charles Douglass has shared a Zendesk Explore dashboard with...
Hi Michael B. Hass, Charles Douglass just invited you to be a vie...

©® Code42 for Enterprise 6:05 AM
Code42 for Enterprise Admin Backup Status Report
Support Reporting period: April 3, 2020 - April 7, 2020 McKim &.... ?
Yesterday
Alexis Ward Apr 6
New docking station and monitor cords
Good Afternoon, | need to have a docking station shipped to my... ?
©® Dan Simpson Apr 6
RE: Teams
Yes and thanks for the follow up! From: Charles Douglass <CDo... ?
© DCrowell@mckimcreed.com Apr 6
FTP Request
Thank you for your FTP request. The FTP has been created but t... ?
® Shannon Holmes Apr 6
Departures - Hansen, Claeys
The following people are no longer employed by McKim & Creed.... ?
John Lucey Apr 6

FW: Employee Update - COVID-19
UPDATE TO EMPLOYEES As we have settled into our new norm

@ Cindy Hillis Apr 6
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Now tap on the Gear icon in the top corner
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Tap on your current email account
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< Email settings

Accounts

E MHass@mckimcreed.com
Last synced on 4/7/20 8:58 AM

<+ Add account

General

Manage folders

Show, hide, or reorder your mail folders.

View
Standard

Swipe actions
Choose what happens when you swipe left or right on your email list.

Auto fit content ()
Shrink email content to fit the screen.

Notifications
Manage notification settings for VIPs and for each of your email accounts.

App icon badge counts

New emails

Spam addresses
Edit your list of spam senders.

Split view

Split the screen in landscape view.

8

Confirm deletions
Ask for confirmation before deleting email.
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Tap remove
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< MHass@mckimcreed.com Remove
Sync emails

Last synced on 4/7/20 9:39 AM

Sync calendars
Last synced on 4/7/20 9:39 AM

Sync tasks
Last synced on 4/7/20 9:39 AM

Sync contacts
Last synced on 4/7/20 9:39 AM

818 88

Sync settings

Email sync schedule

Auto (when rec ved)

Email folders to sync

Email sync period
3 days

Limit retrieval size
No limit

Limit retrieval size while roaming
2 KB

Calendar sync period
6 months

In case of sync conflict
Prioritize server
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Confirm remove by tapping Remove
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Remove account?

This will delete all the account's emails, contacts, and other
data from your phone.




On the opening screen select Office365
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Set up Email
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Enter your Mckim & Creed Email address and hit Next
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< Enter account information

BT Microsoft
Sign in

mhass@mckimcreed.com

No account? Create one!
Can't access your account?

Sign-in options

® mhass@mckimcreed.com

1213450161708 Q9(Q0
e X 5 - / - : [
qiwjlejrjtgyjujijolp

$

alsldlflalnlilxlt
‘I‘z'xcvbnm’,‘n

I#1 , @ EN(US) . .com Go

1 @) v i



The next page will be the company sign in page, enter your Mckim & Creed Credentials and select Sign In
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< Enter account information

& MCKIMECREED

Signin

mhass@mckimcreed.com

|##| Keep me signed in

Sign using your McKim & Creed email address and password.

© 2018 Microsoft Intranet Support
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You will be prompted to give permissions to the app, hit Accept.
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< Enter account information

% Microsoft

mhass@mckimcreed.com

Permissions requested

Email

App info

This application is not published by Microsoft or your organization.

This app would like to:
\/ Access your mailboxes

\ Signyou in and read your profile

Accepting these permissions means that you allow this app to use your data as
specified in their terms of service and privacy statement. The publisher has not
provided links to their terms for you to review. You can change these permissions at
https://myapps.microsoft.com. Show details

Terms of use Privacy & cookies
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On some Samsung devices you may be prompted to accept additional permissions needed, hit Activate
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Activate device admin app

Email

Allow Email to remotely control security features on your phone?
This will let Email do the following:

Activating this admin app will allow Email to perform the following
actions:

e Erase all data
Erase the phone's data without warning by performing a factory
data reset.

e Set password rules
Control the length and the characters allowed in screen lock
passwords and PINs.

e Monitor screen unlock attempts
Monitor the number of incorrect passwords typed. when
unlocking the screen, and lock the phone or erase all the phone's
data if too many incorrect passwords are typed.

e Lock the screen
Control how and when the screen locks.

e Set screen lock password expiration
Change how frequently the screen lock password, PIN, or pattern
must be changed.

e Set storage encryption
Require that stored app data be encrypted.

e Disable cameras
Prevent use of all device cameras.

e Disable some screen lock features
Prevent use of some screen lock features.

e Set SD card encryption

Require application on SD card to be encrypted

e Turn off POP and IMAP emails

Prevent use of all POP and IMAP email on device

e Turn off SD card

Prevent use of SD card

e Turn off Wi-Fi

Cancel Activate
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After accepting App permissions, you will be directed to your Inbox
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6 unread emails
today

MHass@mckimcreed.com

— .
= Inbox Q@
Today Last synced 3:03 PM
© Shannon Holmes 1:36 PM

Departures - Hansen, Claeys

The following people are no longer employed by McKim & Creed.... ?
® John Lucey 1:33 PM

FW: Employee Update - COVID-19

UPDATE TO EMPLOYEES As we have settled into our new norma... ?
® Cindy Hillis 11:10 AM

Employee #

Your employee number will remain as your previous number: 321... ?
® Jim Moniz 10:48 AM

Content Examination Policy Recommendations Related to COVID...

Hi Team, Mimecast has already updated its scanning engines to... ?
® Jim Moniz 10:41 AM

Platform Best Practices in response to COVID-19
Hi Team, | hope you and your family are well. I'd like to share s

® Melanie Stefanidis 100 AM
RE: Log in
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