In BlueBeam, go to Tools> Signatures > Trusted Identities > Digital IDs..
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A dialog box will appear — Here you will see your current IDs or create a new one click on the Green +
A new digital ID dialog box will appear

Check Create Digital ID using PKCS#12 Format

Enter the information Name, OU, Organization & Email Address

File: is the location where it will store your digital ID *The default location is good*

Choose a secure password *one you will not forget

() Browse for existing Digital 1D file
@ Create Digital ID file

Ureate a password protected Digital |D file using the PKCS#12 format. This file format is
accepted by most security applications and web browsers. These files will have a pf« file
extension.

(O Create Digital ID in Windows Certificate Store

Create a Digital 1D in the Windows Certificate Store where it is available to other Windows
Applications. This Digital 1D is protected by your Windows login.

Identity

Mame: |Bil Jones

Organizational Unit: |PE

Organization Mame: |Mckim Creed |
Email Address: |BJones@mckimcreed.com |

Usage: | Digital Signatures and Data Encryption e
Key Algorithm: | 1024-bit RSA V
PKCS5#12 Options

File: |C:\Users\mhass'AppData‘Roaming'Blusbeam Software“Revut184| | ..




Click ok
You will now see your new digital ID listed

Click on your ID and click Manage Appearances...

Mame Location Status
Michael Hass Windows Certificate Store
Michael Hass Windows Cerificate Store
i:' Bob Smith F.E ClUsers'mhass'AppDatatRoamingBluebeam ... Logged ..
X
|dentity
Mame: Bob Smith P.E lssued By:  Bob Smith P.E
Organizational Unit: PE Starts:  10/27/2020
Organization Name:  Mckim Creed Expires: 1072772030

Email Address:  Bsmith@mckimcreed.com
Country / Region: LS
Usage: Digital Signatures and Data Encryption

Click the Green + to add new appearance

Select the File with the seal or graphic for your signature
Select name and date

When your signature is correct and to your liking hit OK
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You’re now ready to apply your signature to a document
Open a document

Select Signature Icon on the left and then Sign Document Icon on the top
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Click and Drag location to apply signature

A Sign Dialog box appears

Enter a Password *Required

Hit Ok and Save the signed file
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